
Journey Management Plan  

 

Insert Company Logo 

Part A – Complete this section and issue with the Site Access Form 

1. Journey Details    
First leg Second leg   

Date of Departure  Date of Departure  

Point of Departure  Point of Departure  

Departure Time  Departure Time  
Point of Destination  Point of Destination  

 Estimated Arrival Time   Estimated Arrival Time  

Travel Route  
 

Travel Route  
 

  

Driver Name  Driver Name  

Driver Employer  Driver Employer  

Phone No/Radio Channel  Phone No/Radio Channel  

Passenger Names  Passenger Names  

  

Scheduled Contacts 
Name  Name  

Position  Position  

Phone No/Radio Channel  Phone No/Radio Channel  

2. Calculate the Journey Risk Score (Tick the most applicable and record score) 
Journey Duration (single leg)  Factor Score 
Is the journey less than 1 hour duration? ☐ 5  

Is the journey between 2 & 4 hours duration? ☐ 10  

Is the journey greater than 4 hours duration? ☐ 20  

Road Surface ☐ Factor Score 
Is the intended route majority sealed roads? ☐ 5  

Is the intended route majority unsealed roads? ☐ 15  

Other Traffic Frequency ☐ Factor Score 
Does the route have a high level of other vehicles? (Example: 10 Per Hour) ☐ 5  

Does the route have a moderate level of other vehicles? (Example: 5 Per Hour) ☐ 10  

Does the route have a low level of other vehicles? (Example: Less than 2 Per Hour) ☐ 20  

Low Score 15 – 25 Moderate Score  30 - 40 High Score  45 - 55 Total  
3. Authorisation Compliance Checklist                                                                                                                                                              Yes              No            NA     

Do you have a current Australian/NZ drivers licence appropriate for the vehicle you will be driving? ☐ ☐  

Will your total shift duration (including driving time) be 12 hours or less? ☐ ☐  

Do you have a prestart vehicle inspection checklist? ☐ ☐ ☐ 

Do you have a list of relevant emergency contact numbers and map?  ☐ ☐  
4. Driver Sign Off 
I agree to obey all road rules and regulations (incl. road works and traffic escorts) and drive to conditions at all times. 
Name Signature Date 

5. Journey Plan Authorisation – Accountable Manager approval MUST BE OBTAINED prior to completion of part B 

 
Name                                                                Signature                                                          Date 


